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APPLICATION GENERAL GUIDELINES

1. All qualified applients are irNited to email at hrm$€ouahertt€mmria{w.ph tt|e o.igiml scann€d codes of the following

application dmrrn€nts (per po$bon apdied for)

a. aDeliaztion l€tbr, irxncating the rrent pojitbn being apdied fur and its olEspondirE itern number addrcssed to:

Urcc. PgrER . TIAIC(rc'O, PhD' CESO,
fdminisffir, t.^llnlA

b. property acomptished pe'sonat lrata Sheet (CS Fo(m 212 Revised 20U); iIAMRIA emdoyees ar€ requircd to update their Electonic PDS

(€POS) acaourt

c. woit E4€riqrcc She.t (CSC Fo.m lb. 212 Atbdxnent - wqt EQerience SIE€t) (cscao''ph)

d. Ttvo (2) recent Indivi&ral perfumtance Commtttnert and Rsi€w (IFCn) Fom or its equivalent (fur gor,/emrrent emdqtees); ard

2. The original and phoboogy of the scanned documents $lall be presented for HR authentication uPon reque* of tlr€ HR Off,cer.

2.a The ptptocopy of doojrn€nts dlatt be daced in a long brown € rdoF with th€ ApPlication Chedlrt (S€e Po6dng atHtmfit)

3. Extemal applicants silall doi.flload and accomdish the Appli(ant's qElifi€tion form
(hts:/ yrvw.namria.gov.ph/dorvnloadyhr/applkanqualificatbnfo.m.)dq) and eflEil it, in excel formaL along w h tle rcquired documents.

4. The email $bject or title stlall tollo,Y this fonnal APPLICITIO FOR <FO6ITIOI{ TITTI>-<fTEr
ITUIBGR>_<Diviion/B6ndr><Rdl ame of Apdkanb (e.g. APPUCAnON FOR ADI.IIINISTRATM OFFICER II NAMRIA&ADOF2-17-

2005_AD/SSB Maria Nawidad)

5. Onty applications submitted on tirE and with OOXPI.ITE D(TU EiITARY REQUIRE ErTS $all be corxsid€r€d.

6. The Sdrled &oflEotary r€quirenEnE $bmited st|all or y be used tur the politbn apdied for. A maimum of three (3) potit ons 6l be

apdied by the apdicants.

e. Od|er lDplication lroauments:

e. 1) ffiificates of Trdinings
,lttenffi;

e.2) Certificate/s of Previot s

Employmenq

LOVP-2OZi-|X,9 X) ([G8)

e.3) Authenticated Certificate of Bigiulity
issred by tE CSC o( CESB (as needed);

e.4) valid Proftsiqd ticense is$ed by
PRqSqMARINAi altrsized r€gulatory
agEndes (as needed);

e.5) College Didoma and TrarEcript of Recor6 CrOR);

e-6) S€wice Record (br gwemmem erndoyees); aM

e.7) Certificate of Award/ Recognfion coflfered by

tlAl,lRIA and other r€cognized ard prestigioLE awarding

bodies.

ATTY, JESSIE 1.1. RAClllO
chief, AdminisEative Divklon

x. , PhD, CESO r
AdminiSrator

7. The $brnitted applk?ttm &orrn€rits (had ard decborlic @i€s) *Ell be sdely used ftr resuifiEnt purpGes aM dl:lll be r€[rined for a

period of one (f) Vear; merviards, u'l€y {al! be qspqse4 of in-acEordance with applkable lat.,s and office regulatixE.

8.rrE rrrr{Eofapplrc^rro, JUN 3 0 2023

For queries, applicants may conbct HRI'IS at 88105458

*Arsrant to & ttc lb. oz s. 2014, tu en with Disbilitis (PWD,) are

err@ungd to apply-
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Map your Future with us!
The NATIONAL MAPPING and RESOT RCE INFORMATION AUTHORITY (NAMRIA) an atbdrcd gcrernmerit agency of the

Deparunent of Environment and NatJral Resources (DENR) b rnandated to act as tlle "Central Mapping and Resource

Infonnauon Agency" of the govemment. Orr visbn is to be the enter of o<ellence, buildirp a geospathlty-€mpolvered

Philimines.
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1r*tia';llrs

LIST OF VACAI{T FOSTTIOI{S as of JUNE 2023 (JOB ORDER)

MAPPIilG A]{D GEODESY BRAIICH - (4) Vacant Posiuon/s

Elisib rty
PIG oa

A.Ea$llE t
RehnIt

ErFi€trce
RGleY tt
Tnitl'nS

B.ic S&y
p.r loldr Educdion

Urifr bni
o.

$hry
Grade

llo. Posmo

Cartography
Division (CD)

None
Required

BadrcloCs @r€e
rele\rart to the Fb
(preferdbly IT or

Engin€erinq
relaH cDurses)

None
Required

NoVApplicable
Ptp

19,940.OO

Two (2) hojcct
Ir€rcbpmcit

officar I

1. crmFrEr liblate pr€f€rabry HS Office (Exel, Word f Po €r Poant); ard
2. ust haye good cottttruna(ztin, docrrmenlatioli and FsParatirx! Cdlb-Mdfiond Cornoetency

required1

Job D€soiptxxr:

1. Asdsts in secodary data cotectiql;
2. Per6oflrE digibl onssixt and compilatbn of colteded dab of the projee
3. Aeist in ttE oduct of field raliratb.Vco.nplctixl adivti5;
4. Asist in the qdlct ot r€se{dt specificaiy in digitizatin d naps and imagEris;
5, P'olrides.llEr tedni@l qtpport in the @lYE ldixl, lalout and enhancernert of map6;

6. Asdsts in ttE erdt ati)rr and rwblv of proiod ou$ttts; a{d
7. Fertodn .,fEr d*d H(s as may be deefiEd ne@.y b @ny oln tE abore meotiIEd adn&i€s.

Cartogrdphy
Divis,on (CD)

Four (4)
hours of
relel,ant
trainirE

(Preferdbly)
CS SuFProf

BadElods degree
relevant to the iJb
(preferduy If or

ErEirEerirE
related courses)

ele (1) year
of relevant
experience

NoVApplicable
Php

15,051.m

Two (2) Proiect
DGrchOtnqlt
Assislant II

1. worts on multipb tllematk.hfa h GIs apPli(,ti.rr;
2- Can hardle diJital corEi(m of analos maFl
3. l(noutleqFabb in ttc proces*rg dfieH rcpoitt (udng ARoGIs, Aub(a4 atd other r€labd softmles);
and
,[. Iust ha]E good oo.tx{tk:tirn, docum€nbtiorl, aid PreParatirn skilb.

A.rditioial Comp€teicy
required

1,. Asists h secqrky (h coledb.t;
2. Asists in d(ltral co.rr€nri, arld co.ndldbn of cdled de of tfie projec!

3. Asdst h the d|drd of field vafidatildcomd€th adiviti:s;
4. Asist h the @dud of rese ch specjfidy h dilizd,on of maps and im4€ri:s;
5. Prorfres cldEr tednial grpport h the comfildbn, hyout and enhaocEnErt of ma06;

6. mnrE dt€r rdated * 6 may be deemed nec€ssary b cany out t le aDo,e menfidted adn ihes.

2

lob Desoiption:

(PrefeEbly)
CS Prof / RA
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***h"
'#r APPLICATION CHECKLIST *t*1t#; APPTICATION CHECKTIST

IIAIIRIA-RSP-Form04 Rev02 IIAI'I RIA-RSP-Form(H ReY0 2

Oreddis;t slrall be submitbd b HRiIS for their verffitation
1. Application Letter (indicating ttte pcition being apdied

for ard its cone+onding item number)

2. PERSONAI- DATA SHEET (PDS) (CS Fcrrn2l2 Revised
2017); csc.gov.ph

3. Work E)@erience Street (CSC Form No. 212)*
(csc.Sot/.ph)

4. notooples of two (2) reentlndMdual Perfurmane
Crmmitsrrcrt and Revietfl (IPCR) Form (for gpvemment
employees)

5. Photocofnes of the fullowing:

tl
E
tr
E
r

5.1 College/High sdtool
Didorna

5.3 Valid Professional
Regulation
Commist'on (PRC)

Ucense*

5.5 Certificab/s of
Pre\rious
Employment*

5.7 Certificates of
Trainings Attended*

5.7.L Applicanfs Qualificatim
torm (for Ortri&r)

* If applicable

5.2 Transcript of
Records C[OR)

5.4 CSC -
Authenticated
Career Sewie
Bigitility*

5.6 Servie Reord*

5.8 Certificab of
Award/ Recognition
confered by
recognized and
prestigiotts
awarding bodie *

HRI|IS (signature)

Cheddist $all be submitted to HRIiS for their verfficaGon

1. Applicauon Letter (irdicating the podtion being applied
for and its cone+onding item number)

2. PERSONAI- DATA SHEET (PDS) (CS Fonn 2L2 Revised

20f4; csc.go\r.ph

3. Work Experiene Sheet (CSC Form No. 212)*
(csc.So\r.ph)

4. Ptrobopies of two (2) recent Individual Ferformance
Crmmitrnent and Review (IPCR) Form (fur go'/emrrent
emdoyees)

5. Ptrotoofie of the fullowing:

5.1 College/High sdtool
Diplonn

5.3 Valid Proftssional
RegulaUon
Commission (PRC)

License*

5.5 ffiificate/s of
Prerrious Employment*

5.7 Certificates of
Trainings Attended*

5.7.t ApplicanfsQtnlification
form (for O*iOer)
* If applicable

5.2 Transoipt of
RecorG C[OR)

s.4 csc -
AuthenUcated
Career Senice
Bigibility*

5.6 Service Record*

5.8 @rtificate of
Award/
Reaognition
confened by
recognized and
prestigious
awarding bodie
*

HRMS (signature)

E

E

E
r
r


